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CWTAP Application Checklist
Name:   
__________​​​​​_________________​​​___

Program (check one):           Three Year _____ Advanced Standing
Submit documents as a packet by either dropping off at the Copy and Mail Center on campus or send via USPS mail to Susan Welk (address below) on or before the application deadline. 

· Completed CWTAP Application Check list

· Completed CWTAP Application form (typed not handwritten)
· Copy of your UW Tacoma MSW Offer of Admission letter

· Resume (current)
· Two letters of reference (at least one professional)
· Two-page, double spaced essay on: 
MSW program applicant
“Why you are interested in working within the public child welfare system”
DCYF Employee applicant
“Why you are interested in continuing to work within the public child welfare   system”
· Signed/Approved Department of Children, Youth and Families (DCYF) Employee Participation form (DCYF employees only).
· Complete Background Authorization process online.  Copy and paste this link https://fortress.wa.gov/dshs/bcs/ using the Google Chrome browser and follow instructions.  Save your unique confirmation code and email it to Susan Welk at susanw22@uw.edu.

· Completed Employee Eligibility (I-9) form 

· Photocopies of your Social Security card and driver’s license or passport.  (must be clear, visible copies)
· Mandated Reporting Expectations form
Mailing Address:  Susan Welk – CWTAP


   
     1900 Commerce St.


   
     Tacoma, WA 98402
