Last edited: 4/22/2024

Overleaf

What is Overleaf?

Overleaf is a website that gives users access to premade templates for a variety of document
types.

For more information on the types of templates available visit the following link:
https://www.overleaf.com/latex/templates

While there is a free version, the University of Washington provides all campuses with the
Professional version. The main difference between the free version and the Professional version
is the free version only allows users to collaborate with 1 additional user while the Professional
version allows users to collaborate with an unlimited number of users on a project.

For more information on the plans available visit the following link:
https://www.overleaf.com/user/subscription/plans

Getting your Upgrade:

This section is for individuals who already are familiar with Overleaf and wish to migrate their
account or are interested in the UW’s tri-campus statement on the benefits that this service will
provide to the campuses and their communities.

That information is available at the following link:
https://admin.artsci.washington.edu/computing/overleaf-latex-editor-professional-upgrade

What if | already had a paid Overleaf plan?

If you already have a plan such as Standard or Professional that you pay for, you can get a
refund. The University of Washington is NOT able to initiate or provide refunds, users will need
to contact Overleaf themselves.

To contact the Overleaf team use the following link: https://www.overleaf.com/contact

How to link your personal account with a UW account:
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If you already have a personal account with Overleaf, you can link it with your UW account.

Log in to Overleaf.com with your personal account.

Click “Account” on the top right corner and go to “Account Settings”.

oka@uw.edu

folrre usliy Account Settings

Subscription

Log Out

Under the “Emails and Affiliations”, click “Add another email”.

Emails and Affiliations

Add additional email addresses to your account to access any upgrades your university or institution has, to make it easier for collaborators to
find you, and to make sure you can recover your account.

To change your primary email, please add your new primary email address first (by clicking Add another email) and confirm it. Then click the

Make Primary button. Learn more about managing your Overleaf emails.

Email Institution and role
test@gmail.com University of Washington
m Add role and department

You can log in to Overleaf through your University of Washington institutional
login.

Add another email

In the box, type in your UW email address and select “Link Accounts and Add Email”

[ YourUWNet|D@uw.edu| ]

University of Washington
To add this email, your Overleaf and University of Washington accounts will need to be linked.

Doing this will verify your affiliation with University of Washington and will allow you to log in to Overleaf through your

institution. Find out more about institutional login.

Link Accounts and Add Email

You now have linked your accounts.

How to log into Overleaf for the FIRST time:

Visit the Overleaf website at the following link: https://www.overleaf.com/



https://www.overleaf.com/
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Click “Log in” in the top right corner.
Scroll down and click “Login with SSO” to log into your @uw.edu account.

If you haven’t logged in with your @uw.edu before you will come to the following page:
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Account Linking

Your University of Washington email

@R @ w.edu) is new to Overleaf

If you have an existing Overleaf account on
another email, you can link it to your University
of Washington account by clicking Log in and
link.

If you don't have an Overleaf account, or if you
don’t want to link to your University of
Washington account, please click Create new

account.
Log in and link
We only use cookies for essential purposes and to improve your experience on our site. You can find out more in our cookie policy. Essential cookies only (@S ] RETINEN

Scroll down and select the “Create an account” option.

Steps to take after logging in for the first time:
When you log in for the first time you will be taken to the home page.
In the top right corner, click on “Account”.

Then, click on the “Account Settings”

Account~

oka@uw.edu
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Log Out

Under “Emails and Affiliations”, click “Add another email”.
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Emails and Affiliations

Add additional email addresses to your account to access any upgrades your university or institution has, to make it easier for collaborators to

find you, and to make sure you can recover your account.

To change your primary email, please add your new primary email address first (by clicking Add ancther email) and confirm it. Then click the

Make Primary button. Learn more about managing your Overleaf emails.
Email Institution and role

test@gmail.com University of Washington

m Add role and department

You can log in to Overleaf through your University of Washington institutional
Add another email

In the box, add your Personal email account and click “Link Accounts and Add Email”.

login.

[ YourUWNetID@uw.edu| ]

University of Washington
To add this email, your Overleaf and University of Washington accounts will need to be linked.

Doing this will verify your affiliation with University of Washington and will allow you to log in to Overleaf through your

institution. Find out more about institutional login.

Link Accounts and Add Email

Now you will be able to access your Overleaf projects after you no longer have access to your
affiliated UW account.



