4/5/2024 - Quick Guide for Workday Grant Report R1234 
1. [image: ]Start in Workday

2. Go to Menu (on top left)
3. Go to Apps; then at bottom click + Add Apps
4. [image: ][Add] Principal Investigator Dashboard
5. [image: ]Click Principal Investigator Dashboard

6. Under PI Reports, click Grant Budget vs. Actuals R1234
[image: ]
7. In this window popup, scroll down to see filters

8. Filters:
a. COMPANY: Company Hierarchy>Security University of Washington Academy
b. AWARD: Type in AWD-020765 [tab out]
c. PERIOD: Current and Prior Periods>FY2024-DEC (or most recent closed month)
d. TIME PERIOD: Award Time Period>Award Life to Date
e. GRANT: GR042426
[image: ]BEFORE HITTING OK, scroll down and choose SAVE FILTER. Name and Save it for next time!
9. [image: ]Click OK – here is your budget update:
10. You can scroll down and to the right to see the full sheet
11. Hover over any number in blue and click down arrow>View Details
12. Once you start spending, your totals will turn blue so you can see details in those as well. 
13. You can export any of these specific items or the full sheet from here into Excel and then sort your columns, etc.
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Washington Academy
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SPONSOR TOTAL
Spend
Budget Remaining n Budgeted .
Object Class Budget Plan ol Budgeted Periods ‘ol Before  Encumbr
Okl ‘Amount 5= Encumbrance (Cost Share)
‘Share)
* 01_Personnel 1437100 14371.00 14371.00
02_Pre-doc_and_post-doc._salaries
© 03.Fringe Benefts 3185.00 318500 3185.00
© Other Object Classes 18877.00 18877.00 18877.00
DIRECT COSTS 36,433.00 36433.00 36,433.00
+ 29_Facilties and Administration Cost 1348122 1348122
31_Third_Party_Cost_Share
TOTAL COSTS 4991422 4991422 36,433.00
30_Program_income
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Awaiting Your Action 23 View All Apps

Expense Report: ER-0000050978, Gatta, Dawn on 12/22/2023 for $1,285.44
@ My Tasks - 8 minute(s) ago
DUE 12/31/2023

Expense Report: ER-0000050960, Gatta, Dawn on 12/22/2023 for $625.81
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Welcome to the Principal Investigator Dashboard

Welcome to the Principal Investigator Dashboard. This landing page provides valuable links to reports, tasks, and historical data.

View More

Principal Investigator Dashboard

Pl Reports PI Task External System Links

Find Grants by PI SAGE
This report provides lists of all budgets belonging o principal i... g:::::""l';:“ for the Non PAA 00 System to Administer Grants Electronically is the web-bas...
Find Grants by PI R1209 SAGE

Request a PAA rortl

 Avar . Description Award Portal
Potential Available Funds Report (Cross Funtional) OO0  rouides addtional insight into your awards outside of Workda..
[Coming Soon]
Award Portal
Subaward Status o
This report displays the sub-recipient expenditures by sub-reci.. Legacy System Historical Reports - P Bl Portal
OO lowe users access to custom reports on UW data

SubAward Status R1218

MY FD Transaction Level Detail Reports Bl Portal
Award Task [Coming Soon]
“This report provides the ability to view the status and due date ..

OO0 Ecc
MyFD Budget Summary [Coming s i i
\g Soon] This is the Effort Reporting System. Employee ...
Award Tasks R1228 The Budget Summary includes budgeted amounts, encumbran...
Grant Budget vs Actual MyFD Budget Summary (legacy)
“This report allows a user to view the total award budget and th...
Crant Bucdoet Ve, Actuals R1234 MyFD Transaction Summary Non-Workday Research Reports
rant Budget Vs. Actuals The Transaction Summary displays individual transactions that...
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Grant Budget Vs. Actuals R1234

Instructions  For best results and a myFD like experience, when choosing parameters for this report, the following selections are recommended:

Company: If the Award you are interested in falls under either UW1861 or SOM, please type Academy into the company search criteria
and chose “Security: University of Washington Academy (Security COH 03)".

Period: Chose Fiscal Period and a corresponding period that you would like to appear in the current period spend column on the report.
Prior Period Spend will show life to date expenses up until the fiscal period you have selected

Time Period: Make a selection from the fiscal time period menu. Keep in mind that these Time Period choices are relative to the Period
you have selected, and that there is not data in Workday prior to July 2023 (other than life to date balances which were loaded to June
2023), so choosing a period that extends into the past beyond go live will only show what is in Workday.

Additional Options: If you would like to see posted and non-posted journals, clear the “Exclude Pro Forma Journals” option.

Fund Type: For Royalty Research Fund Grants please clear Fund Type selection

This report has been updated last on: 12/06/2023
If you get an error when running this report, please check your saved filters, as they may need to be updated.

Due to reporting enhancements, the published job aid for this report is no longer applicable. It is being updated, and the revised
document will be linked here when available.
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