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Mileage Log
NOTE: Field Supervisors - mileage needs to be submitted at the end of each quarter


Name:  _________________________ Dates Traveled - FROM: _________ TO: __________

Purpose of Travel: ______________________________________________________________

Official Duty Station (REQUIRED: ____________________________________________________
	Date
	Description

REQUIRED: School, City, Student Name
	Odometer

Start of Day
REQUIRED
	Odometer 

End of Day

REQUIRED 
	Total Miles Traveled

	01/01/10
	

Bethel High School, Graham, Candy Cane
	9500
	9625
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Calculations:
Total miles: ________________________ x 0.58   Cents per mile = $ ______________
Signature of employee (REQUIRED): ___________________________________ Date: __________
Return Completed Form To:

Donna Braboy, Program Support Supervisor
UWT School of Education, Box 358435

1900 Commerce Street, Tacoma WA 98402


Email: donnap@uw.edu Phone: (253) 692-4430
Updated 08/23/2019 – DLLB 

